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REQUEST FOR PERMISSION TO PUBLISH

Subject to the conditions in this form, I/we request permission to reproduce pictorial materials and/or portions
of manuscript collections from the collections of the Congregational Library & Archives.

Date of Request

Name (print)

Title and Affiliation

Address

Telephone

Email

Publication Format:
O Textbook O Trade Book O Periodical O Motion Picture/Film O Professional Website

O Filmstrip O Slideshow O Advertisement O Commercial O Television

Other (specify)

Collection Title as it Appears in the Finding Aid or Online Catalog Record

RE/MS Number

List the Quotations Exactly as they will Appear in the Publication. Attach Copies of the Relevant Pages if
Necessary:

Photographs to be Reproduced:

(over)



Publisher

Address

Date of Publication

Author(s)

Title of Work

Conditions

e Permission is granted for one-time, non-exclusive, world-wide rights in the medium and language specified. This
agreement applies to the project specified in this agreement, and this project only.

e Permission is granted only for one edition of a publication (defined as any number of reprintings whereby the text
remains essentially unchanged), or to a single video, digital, television, or film production for the life of the
production with unlimited rebroadcasts.

e Permission to publish is contingent upon the acknowledgement of this request from Congregational Library &
Archives

e Requester agrees to pay for fees for publication and reproduction of images. See Congregational Library &
Archives fee schedule, which is subject to change.

e Please be sure the material you are requesting is under the Congregational Library & Archives’ purview. The
Congregational Library & Archives cannot grant permission to cite or quote from published works including, but
not limited to, books, broadsides, pamphlets, and journals. When a work has been published, the intellectual
copyright lies with the author until the copyright expires. It is the responsibility of the researcher to determine the
status of collection items and to secure any permissions necessary for their reproduction and publication.

Credit Line:
[Identification of item], in the <name of collection>, <RG/MS ####>. The Congregational Library & Archives,
Boston, MA.

If the creator is identified, the credit line should read: Photograph by Jane Doe. [Identification of item], in the
<name of collection>, <RG/MS ####>. The Congregational Library & Archives, Boston, MA.

I/we hereby agree to the conditions specified above.

Signature Date

Name (please print)

The Congregational Library & Archives hereby grants permission to the above publisher to use the
photograph(s) or manuscript material listed above in the publication(s) specified above.

Approval Date

Name (please print)

Return this form to the Congregational Library & Archives at info@14beacon.org.
A copy of the completed form will be sent to you for your files.

Form returned (date) Fee paid




